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Translation Renewal

CHAPTER 1

ABOUT THIS GUIDE

The purpose of this user guide aims at explaining the steps required for Translator Renewal.
USER

Translators

CALLOUTS

There are two types of callouts: tips and warnings.




Translation Renewal

CHAPTER 2
REGISTRATION RENEWAL

You can renew your account 30 days before the expiry of your registration and 90 days
following the expiry date. You will also need to submit renewal request to be reviewed by the
Translator Department. Check your dashboard to respond to any task sent to you by the
Translator Department.

REGISTRATION RENEWAL

Follow these steps:

1. Log on to your account then click on Profile Information — Profile Renew. The following

page will be displayed.




Translation Renewal

Personal Details

Membership Renewal

(%) is a mandatory field

* File Path :

BROWSE UPLOAD

* UserName : | 36@gmail.com
* Full Name : aana
* Family Name :
No Photo Uploaded
* Gender : |Male »
* Nationality : | Syrian e
(Max image size 300 KB, image
ty . JPE. Eif]
* Telephone Number : 0 ¥pe Jpeg. Jpe. £if)
* EmiratesId : 038-1
* Date of Birth : [28/10/1986 i
(Date Format : dd/mmvyyyy)
* Mobile Phone Number : 12345678
{Mobile Format : 971 5XXG0000X)
* Email Address : mo. 6@gmail.com
(Email Format : username@domain.com)
Address
Address
* Emirate :  Abu Dhabi v District/City/ Town @ | &
* Street Building :
*Floor : 4 * Apartment No :
Academic Information
* Academic Qualification : L CIPApP. L) * Graduation Date : |15/09/2011 i
(Date Fermat : dd/mm/yyyy)
* College / University Name @ Lo - s dada
Professional Information
* Translation Language :
Attachment Detail
* Document Name : | Select v Document Remarks :

Document Name Document Remarks Fle Name Action
Fig. 1 Renewal Page

2. Go to the attachments section and upload the documents required.
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Fig. 2 Attachments




Translation Renewal

3. Click on Submit. Your request will be submitted successfully.

*




