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Submit Transaction:

To submit the transaction, follow the steps below:

Open a web browser and go to the Ministry of Justice page on the following link:

https://www.moj.gov.ae/ar/home.aspx

Then click on the icon of the electronic notary
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.To submit transactions, click on the " " button
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Login (through the Unified Gate)
The user enters the email and password and can login using the digital identify

After logging in, the first screen that will appear to user is the services screen on
which he can submit requests. In this case, we will explain the application for a

service



Issuing a certificate from the reality of the records

h A
k
Writing and authentication Request of executive Cancellation of contracts

of contracts and deeds status on deedsRequest and deeds
of executive status on

Illl i \I
QA
v Issuing a certificate from '9'
- q the reality of the records H

START SERVICE

SERVICE DETAILS

lssuance of spitting image
from previous deed

Request for transfer of
notary

. _/

After clicking on the “Start Service” option, the application screen for this service
appears as follows:
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Testimony from the reality of records - Testimony from the reality of records -



Then we add party information:

Select the parties to the transaction

Applicant

| represent this Party
Applicant o Y

The user then enters the parties' information and can also upload an ID photo,
where the system extracts the party's information automatically as follows:

Description of the party: Write an explanation for this party.
| represent this party: If this option is selected, the system will retrieve the data of
the user who submits the request.

Then the user uploads a picture of his Emirates ID, if it exists, or else selects the
"No digital ID" option
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Then the user will have two options: either choose the default terms of the
transaction and then modify the text of the default transaction for the template
he has chosen, or he uploads a ready-made form to him for approval as shown in
the picture:

Testimony from the reality of records

You can choose one of the available methods to define the terms of the transaction
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The applicant can also add additional attachments:

NAME DESCRIPTION FILE
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The applicant can also add notes:

Application Owner Notes

Upon completion of entering all the required data for the transaction, the user
will be presented with the following options :

CANCEL SAVE AS DRAFT PREVIEN SEMD TO THE NOTARY

Cancel an order: to undo and cancel the order

Save as draft: Save the application in its current state and return to it at another
time in order to complete and submit it

Preview: View the transaction how it will appear to the notary

Send: submit the application to be reviewed by the notary




