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Submitting Transactions

You can submit notary services in three ways as follows:

Method One
Through the unified portal available via the following link, click here.
The user logs in with their UAEPASS.

Unified Gate For Electronic Services

Get Started with UAE PASS

)

o

[ 1@ Login with UAE PASS ]

A single trusted digital identity for all citizens,
residents and visitors.

For more information please check the user
manual from Here
| can't sign in with UAE Pass ; | would like to submit a
request for a temporary exception to sign in using my

registered account

The user clicks on “Our Services” menu.

= EDIT PROFILE
@ EXPLORE THE MENU 89 mvapeucarions | §EF ourservices | By ) mwankarman () MY FAVORITES
Our Services
CASES REGISTRATION PERSONAL STATUS LEGAL PROFESSIONS NOTARY PUBLIC AND OTHER SERVICES

SERVICES SERVICES SERVICES ATTESTATION SERVICES
1



https://unifiedgate.moj.gov.ae/UnifiedGate/Login.aspx

Then, clicks on the Notary Public and Attestation Services.

oo § EDIT PROFILE
@ EXPLORE THE MENU 58 my ApPLICATIONS OURSERVICES (3, | jumokartan &) MY FAVORITES

Our Services
& % e 7
CASES REGISTRATION PERSONAL STATUS LEGAL PROFESSIONS NOTARY PUBLIC AND OTHER SERVICES
SERVICES SERVICES SERVICES ATTESTATION SERVICES
1

From the Notary Public and Attestation Services, choose the "Writing and authentication of
contracts and deeds" service.

Notary Public And Attestation Services

Registration of Private Notary ssuance of spitting Image from Issuing a certificate from the reality of Request for transfer of notary
previous desd the records

(  AeRly> /' \ Aoty ( / Apply>> ) / Apply>> )
J
Renewal of the registration of Private Writing and authentication of Request of executive status on Attestation of Offical Deeds
Notary contracts and deeds deedsRequest of executive status on
deeds
( /' Apply >> ) ( </ Apply>> ) ( /' Apply >> ) ( / Apply>> )

The application submission screen appears.
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Draft Review Interview Pay Done

o 2 3 4 5

( servicEGUDE & )

Document Type ~  Templates ¥ (O Permanent (® Not permanent  dd-MM-yyyy dd-MM-yyyy

Please choose document type from list  Please select a pattern from list

Start Date End Date e



Method Two

From the Ministry of Justice's website, available via the following link, click here.
Choose E-Services = e-Systems > E-Notary System.
UNITED ARAB EMIRATES
MINISTRY OF JUSTICE gy Q Search in Website
() Home  AboutMoj - Laws & Legislation ~ E-Services -~  Digital Participation ~ OpenData -~ Media Center ~  Artificial Intelligence Q ﬁ @
Services Directory E-Meeting Search The UAE Government Charter for Future eSystems Judicial Studies Magazine
services
Tax Dispute System Virtual Legal Consultant
e-Lawyer System Studies and Researches
e-Zawaj System Meezan Magazine
e-Refund sttem Judicial Studies
E-Notary System Legislation Portal
e-Filing System Outputs of Judicial Training Institute
Conferences
Translators System Management
Guides
E-Tawthegat System
Experts System Management
— Smart Family Counseling
gy Attestation System
m Other Services Gamification
The following page appears:
Home > E-Services > eSystems > E-Notary System

Virtual Innovation Center
Legal Guides
Family Counseling
Helpdesk

Video Gallery

@)

Micresoft Teams Manual (only in Arabic)
For submission click here

Manual preview "Available only in Arabic” click here

For search andverification click here

E-Notary System

If you wish to apply for e-notary services, click the "click here" button next to the For submission option.
You will then be redirected to the unified gate, where you log in with your UAEPASS.


https://www.moj.gov.ae/

The following page appears:

B% Dashboard

° SEARCH

Unified Gate For Electronic Services

Got Started \with LJAF PASS

[ @ Login with UAE PASS ]

A single trusted digital identity for all citizens,
residents and visitors.

For more information please check the user
manual from Here
I can't sign in with UAE Pass ; | would like to submit a
request for a temporary exception to sign in using my

registered account

I< FILTERSHOW >| (CREATE NEW REQUEST - >I e =

Late

@ - LY

Application Number Document Number Name Email

Click the button CHREATE NEWREQUEST == 314 the following page will appear:

©



(i) Public Services

Writing and authentication
of contracts and deeds

START SERVICE

Click the "Start Service" button, and the application submission screen will appear:

Writing and authentication of contracts and

deeds

Document Type v  Templates

Request of executive
status on deedsRequest
of executive status on
deeds

A

Q

Issuing a certificate from
the reality of the records

*

Draft

Cancellation of contracts
and deeds

Request for transfer of
notary

il

Interview Pay

3

o

v

N

Issuance of spitting image

from previous deed

Done

¥ (O Permanent

Please choose document type from list. Please select a pattern from list.

(® Not permanent

Start Date

dd-MM-yyyy

VA
SERVICE GUDE ¥ )
. A

End Date
dd-MM-yyyy



Method Three

From the Ministry of Justice's website, available via the following link, click here.
Choose e-Notary.

Services View All >

B8 Most Used & Individual &7 Business fi Government

e-Filing > Request for Marriage Contract - Legislation Law Portal 2>
Private notary offices > Search for Lawyer > Translators 2 Experts 2>
The following page appears.
Home » E-Services » eSystems » E-Notary System
E-Notary System
IRELATED LINKS Manual preview "Available only in Arabic” click here

For submission click here

For search anavernicaton click here

Services Directory

E-Meeting Search

The UAE Government Charter for Future services

If you wish to apply for e-notary services, click the "click here" button next to the For submission option,
which will take you to the unified gate.

Unified Gate For Electronic Services

GatStadaduith LIAERASS

[ @ Login with UAE PASS ]

A single trusted digital identity for all citizens,
residents and visitors.

For more information please check the user
manual from Here
| can't sign in with UAE Pass ; | would like to submit a
request for a temporary exception to sign in using my

registered account


https://www.moj.gov.ae/

Log in through the unified gate or with your UAEPASS.

The following page appears:

BS Dashboard ( FLTERSHOW (ED )( CREATE NEW REQUEST + ) e =
o e ene et e
Late Late

° SEARCH

Application Number Document Number Name Email Phone Number

O
Click the button CREATE NEW REQUEST <= and the following page will appear:

(B Public Services o
.f'/ A \\

[ & |

L"\\ b ,,/"‘I
Writing and authentication — q

of contracts and deeds

START SERVICE

Request of executive Cancellation of contracts
status on deedsRequest and deeds
of executive status on

Issuance of spitting image
from previous deed

deeds

[N

Q

Issuing a certificate from
the reality of the records

Request for transfer of
notary



Click the "Start Service" button, and the application submission screen will appear.

* @ 2 - 4

Writing and authentication of contracts and Draft Review Interview Pay Done

deeds o 2 3 4 5

4 -
( SERVICE GUIDE
N\

Start Date End Date

Document Type v Templates v (Q Permanent (@ Notpermanent — dd-MM-yyyy dd-MM-yyyy

Please choose document type from list. Please select a pattern from list.

N

coo0e



Method four

From the Ministry of Justice's website, available via the following link, click here.
Choose E-Services = services Directory

(m Home  AboutMoj - Laws & Legislation .~ E-Services .  Digital Participation ~ OpenData .~ MediaCenter . Artificial Intelligence o % @
Services Directory E-Meeting Search The UAE Government Charter for Future eSystems Judicial Studies Magazine
services
Tax Dispute System Virtual Legal Consultant
e-Lawyer System Studies and Researches
e-Zawaj System Meezan Magazine
e-Refund System Judicial Studies
E-Notary System Legislation Portal
e-Filing System Qutputs of Judicial Training Institute
Conferences

Translators System Management

Guides
E-Tawtheqat System

Virtual Innovation Center
Experts System Management

Legal Guides
Smart Family Counseling

Video Gallery
Alttestation System

Familv Connselinn

The following page appears, then we search about the service,

Services Directory

Search in services .. Q
All Services Individual Business Government -
Writing and Application of affidavits
authentication of... and authentication
This service allows the editing of This service allows obtaining various
contracts and editors that are required b... certificates and documents
Start Service - Start Service =

< Previous o Next >

Choose start services ,the following page appears


https://www.moj.gov.ae/

Services Details

Writing and authentication of &

contracts and deeds

About the service (&) Video Tutorial

This service allows the editing of contracts and editors that are required by law or relevant person to edit. =

To access the service click here Play the video

The process i Service Code
Register with the UAE Pass 121-052-001-000

Online application
Payment of fees
E- signature and receive authorized documents

QR Code

Requirements and Documents

The identity of the parties to the editor - (the power of attorney that autherizes him to represent the principal). Original and copies
according to the type of editor required and related editors

If you wish to apply for Writing and authentication of contracts and deeds service, click the "click here"
button next to the For submission option, which will take you to the unified gate.

Unified Gate For Electronic Services

Get Started with UAE PASS

[ @ Login with UAE PASS ]

A single trusted digital identity for all citizens,
residents and visitors

For more information please check the user
manual from Here
| can't sign in with UAE Pass ; | would like to submit a
request for a temporary exception to sign in using my

registered account



Submitting the Application

Once on the application submission page, select the required document type. We have "5" types of

documents (Power of Attorney, Endorsment, Waiver, Contract, Digital Power of Attorney)

* @ 2 o b 4

Draft Review Interview Pay Done

e a : : :

SERVICE GUIDE

Document Type Start Date End Date
- Templates ¥ (O Permanent ® Not permanent  dd-Mh-yyyy dd-MM-yyyy

elect a pattern from list
Power of Attorney

Endorsement
waiver
Contract

Digital Power of Attorney

You can choose the form templates. Each document type has a set of available templates:

* o R -1 ; 4

Draft Review Interview Pay Done

o : : 4 :

SERVICE GUIDE

Document Type Templates

Start Date End Date
Power of Attorney M +  ( Permanent (8 Not permanent  dd-MM-yyyy da-MM-yyyy

Please choose document type fromfffet -
Private agency - real estate

Private agency - banks

Private agency - disputes

e Agency - Establishing licenses
Private Agency - Shares

ne management of the company
dl4gal dolc dll4g

A case agency

seneral anency for the nrincinal

co0oe

co0Oe



You can choose the document's duration (permanent or specified between two dates):

* @ 2 -4 b 4

Writing and authentication of contracts and Draft Review Interview Pay Done
deeds o 2 3 4 5 o
s N
( SFRVICEGUIDE ¥ ) B
\_ J
Document Type Templates Start Date End Date
Power of Attorney ~  Private agency - real estaw O Permanent @ Not permanent  dd-MM-yyyy dd-MM-yyyy

Please choose document type from list. Please select a pattern from list

o Notes

® After payment, the transaction will be sent fo the signature via digital ID

Then, the default parties for the transaction appear based on the selected form above (e.g., Principal,
Agent):
(]

Jsg0

[J | represent this Party

Personal Details
To automatically retrieve party data from the ICP “Federal Autherity for Identity and Citizenship™

(“1“) Please fill out the fields {"2“) Request to share data \C 3] Get Data

aate of Birth
MM yyyy request to share data get cata

Emirates ID Number

Plesse upload an Emirates ID cara file

O No Emirats ID Card
Data will be extracted automtzcilly Please make sure to upload & clear image for both sides of the Emirstes ID care place the ID card horizortally

Jisg

[J | represent this Party

Personal Details

To automatically retrieve party data from the ICP "Federal Authority for Identity and Citizenship

(=2 ‘) Request to share data \C 3:) Get Data

) Please fil out the fields

cate of Birnn
A MMy request to share data get data

Emirates ID Number

Please upload an Emirates ID cord file

[J No Emirats ID Card
Data witl be extracted automitacilly Piease make sure o UpLoad a clear image for 5ot sides of the Emirates ID cars place the ID cand horizontalty



Entering Party Information can be done in one of the following ways:
1. Automatically retrieve party details from the Federal Authority for Identity and Citizenship.:

To automatically retrieve party data from the ICP “Federal Authority for Identity and Citizenship™:

[/ 1 \] Please fill out the fields [/ 2'\] Request to share data {/ 3'\} Get Data

date of Birth
. t to sh. data t data
Emirates ID Number dd-MM-yyyy s o

Note: To retrieve data from the Federal Authority for Identity and Citizenship, enter the Emirates ID
number and birthdate, then click "Request Data Sharing." A notification will be sent to the user for
consent to share data. After consent, click "Fetch Data" to retrieve the full name, email, and mobile
number from ICP, displayed in the request as shown below.

] * 1
ymiall ailgh pd) P Jelsll sl

T T [@uae.uae alll s prreren

2. Manually if there is no Emirates ID..

w

By attaching a file containing the Emirates ID, with party information extracted using Al technology,

and manually filling in any remaining fields.

*

)
*

Party Description: Write a description for this party, such as Principal, Agent, etc...

CAR)

** | Represent This Party: The system retrieves the data of the user submitting the request.
JSgo ° :

[J | represent this Party

Personal Details

No Emirats ID Card

*
Mobile Number

* .k
Full Name = 97 Email
Please enter the party's full name Only numbers are allowed (G710000COMXK) Please enter the email of the party
date of Birth e
dd-MM-yyyy Gender - Nationality -
Please enter the date of birth of the party Please select the gender of the party Please select the nationality of the party

' * .
Emirate - City Address
Please select the city in which the party resides Please enter the address of the party

Please select the emirate to which the party belongs




- You can add parties by clicking
- You can add attachments (passport, driving license) by clicking

Note: If selecting "No Emirates ID," alternative identification documents must be added, filling in
fields (Document Number, Country of Issue, Expiry Date, File).

Other Documents
Cther supporting documents can be added

Document Name °
q Passport
Identity

Trade License

Driving License

Other Documents

Other Supporting documents can be added
Document Name
Passport e
Expiry Date

Ducument Number Country of Issue - dd-MM-yyyy File Upload

+ add new document

attach an image or PDF, the maximum limit is 10 MB



Transaction Text: Choose one of the available options to specify transaction terms, either by
selecting terms from previous templates or directly uploading the transaction in PDF format

Text Transaction

Transaction Title

Private agency - real estate

Please enter the transaction address that will appear in the final transaction

You can choose cne of the available methods to define the terms of the transaction

Transaction Based On Prior Models

Direct Transaction Upload
It Enables You To Choose The Appropriate Items Which Are Pre-Approved Templates From
A WriterJustice

You Can Upload The Complete Transaction File In (PDF) Format To Be Certified Directly

Uploading the transaction as a file is available cnly for pr

riified documents or for texts that contain a duly certified translation. under penalty of refusal of
Only PDF files are allowea / Maximum allowed file size is 10 MB

f the transaction

Text Transaction

Transaction Title

Private agency - real estate

Please enter the transaction address that will appear in the final transaction

You can choose one of the available methods to define the terms of the transaction

Transaction Based On Prior Models

Direct Transaction Upload
It Enables You To Choose The Appropriate Items Which Are Pre-Approved Templates From
A WriterJustice

You Can Upload The Complete Transaction File In (PDF) Format To Be Certified Directly

Allocation of transaction terms
[ selectall
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GENERATE THE TEXT OF THE TRANSACTION

-



then click S o display the transaction text in the editor, where you can edit it.

aljliell - dnli dllsg
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GENERATE THE TEXT OF THE TRANSACTION

You can preview the final form of the transaction at any time by clicking

CHOOSE ITEMS AGAIN

lgiall agall paj agall ggi dpuinll danll pul
Passport Jsgo
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Some templates have mandatory attachments added by default in the attachments table when
selected. Additional attachments can be added if necessary.

Attachments
NAME DESCRIPTION FILE
]ﬁ[ Original ownership (if real property data are entered)
]ﬁ[ No objection (if the property is foreclosed)

{Images: png or joeg or jpg) or (PDFfiles) are allowed / Maximum allowed file size is 10 MB

Note: Only images or PDF files can be attached, with a maximum file size of 10 MB.



The applicant can add notes in the "Applicant Owner Notes" field if needed.

If the request is related to reform and penal institutions, enable the option and select the
institution:

Please specify the correctional and penal institution

After entering all required data and fields, the following options are available:

i Cancel: To withdraw and cancel the request.

i Save as Draft: Save the request in its current state and return later to complete and
submit it.

° Preview: View how the transaction will appear to the notary.

° Send: Submit the request for review by the notary.

Once the request is submitted, the parties are notified via mobile and email with
notifications indicating that a request has been submitted for this service. The transaction is
then reviewed and audited by the notary.

The transaction is then reviewed and audited by the notary.




When the notary completes the transaction review and verifies its accuracy, moving it to the
interview stage, an email notification and SMS are sent to the applicant and all parties required to

sign.

The message contains a link to access the application in the interview stage.

jaio 8 alléall daalio Baguis

sl 15 it sl o s 3

The option to start a video call is available to conduct a video call with the notary, involving the
applicant and all transaction parties on one side and the notary on the other.

The page refresh option is available to update the page's contents.

After the notary verifies all party information, reviews the transaction text and its
attachments, they approve the request and move it to the payment stage.

Notifications are sent indicating the request has moved to payment.

The user clicks on the payment link they receive to open the request in the payment stage.

The applicant must agree to the terms and conditions, then click the button



They are then directed to the electronic payment gateway, where they enter the required payment
information. After successful payment, a notification from the digital ID is received for digitally
signing the request.

sV bl
M Twc:jscwicc—s@mo;.gov.ae € Reply | %) Reply Al | =3 Forward
'IE} Click here to download pictures. To help protect your privacy, Outleok prevented automatic downlead of some pictures in this message.
el 5 330
w3 s duns
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800 333 333 wi e Mandl Reas 350e Jlaiyl o barlaadl ()

i bkl ey 380 sal)

The signing links from the digital ID are sent to the required signatories in sequence (the link is sent
to the first party, and after a successful signature, the link is sent to the second party).

wagill pi ailall pd) Jioyyl pwl Jutlo
(V] 971506059377 salem@yopmail.com plls dena ol 1
X 971506059377 Naser@gmail.com FYRERVOREAL! 2
2g012 + 20 dranll g8 pawll sae

After all required parties successfully sign the request digitally, the notary adds their digital
signature, completing the transaction, and the final transaction download page appears as follows:
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Click the button to download the final transaction.



+»+ Digital Power of Attorneys (DPOAs):
The applicant can choose to issue the power of attorney without notary intervention for specific
predefined templates within the system. It is automatically issued by the system based on the
applicant's UAEPASS account, where the applicant's identity is verified digitally, along with signing
digitally using their UAEPASS account.

1. Select Document Type: Digital Power of Attorney

*
Draft Review Interview Done
'Writing and authentication of contracts and deeds o R 3 5 o
|j'/ SERVICE GUDE ¥ \'] o
Document Type
Digital Power of Attorney Templates -
Please select a pattern from list o
Pow
Digital Pows
2. Select the required template.
*
Draft Review Interview Done
Writing and authentication of contracts and deeds ° R 3 5

Document Type
Digital Power of Attorney

Please choose document type from list

Templates

Digital POA

Smart POA (Cases)

Smart POA (Estate Sale )

Smart POA (Disputes)

Smart POA (Create licenses)

Smart POA (Sale Cares)

Smart POA (Arrows)

Smart POA (Company Management)
Smart POA (Car Driving)

Smart POA (Certificate Sale)

e N
( SERVICEGUIDE ¥ )

N _/

o 00O ®



3. Transaction Parties:

- Principal: The system retrieves the principal's details based on their UAEPASS data.

Select the parties to the transaction

neans the fleld is manday

JSg0

Personal Details

07-12-2001

- The applicant adds the agent's details.

Personal Detalils

Lawyer Name




4. Transaction Text:
The transaction text includes the parties' data added in the Transaction Parties section and the
template text pre-set by the system.

Text Transaction

A ~Al «A&
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5. After adding an acknowledgment and pledge from the applicant agreeing to the power of attorney
content, submit the request.

Acknowledgment and pledge
Smartdesc
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6. Upon successful submission, the request moves directly to the payment stage.
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7. After successful payment, a notification from the digital ID prompts the applicant to sign the request
digitally.
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8. Upon successful digital signature, the request moves to "Completed," and the transaction can be
received.
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+» Digital Authorizations for Services (Digital Delegation):

Digital delegation allows applicants to issue a special digital power of attorney authorizing someone
else to apply for a government service online on their behalf. The applicant can select a specific
government entity and a particular service it provides, then submit a request to issue a special power
of attorney for another person. The special power of attorney is issued directly and sent to the
applicant and the beneficiary (the power of attorney can be time-bound or open-ended).

The beneficiary (agent) can use this power of attorney on the selected government entity's website or
app to provide the selected service on behalf of the principal.

1. Select Document Type: Digital Agency
2. Choose the template "Service-Specific Special Power of Attorney."

Draft Pay Done
_ 9 : s
( SERVICEGUDE &

Document Type BEIEEES

Digital Power of Attorney v -
Please choose document type from list Smart POA (Estate Sale )

o - Smart
of
Smart POA (Create licenses)

* dloleall pgu) pas ay)li go (i dllSg) Smart POA (Sale Cares)

® Cannot be modified after the transacti R

® After payment, the transaction will be smart o

Parties Description

Select the parties to the transaction

* It means the field is mandatory

* .
3. Add the delegate’s details.
Parties Description
Select the parties to the transaction
* It means the field is mandatory
Jsgo ]

isg °§

Personal Details

- - *
Emirates ID number

Only numpers are allowed (7800000500000
Mobile Number
- * .
Full Name = 971 Email
Party Full Name is required Only numbers are allowed (7: Plzass snter the email of the party

Plsase enter the party's full name

date of Birt
it irth % o
dd-MM-yyyy Nationality = Emirate -

Please enier of irth of the part; .
Ea T EDE EIE R Please select the nationality of the party Pisase select the emirate to which the party belongs



4. Select the entity.

Entities and Services Data

Delegate Entity Name

uhgillg dipsull 5jlgall 8)ljg Entity Services -

Please add Entity Services

(hgillg dipoull ajlgall 5)ljg

5. Choose the entity's services:

UL mNarre [ - +971 Lrrart
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Party Full Name is required

Please enter the party's full name _u:LLLLQ lJ'D |£| AYAWY CLDLﬂl a_l_j.D_I
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Entities and ServicesData | Joall ge acluo Jole glhall ggau |
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Delegate Entity Name Alasll JAals (AalAl ~png clalll seliun dale o A cloll
uhgillg dipiull yjlgell 6)ljg v solon il s 15 1005 (D) a
add.Entity Name Please add Entity Services

6. Preview the transaction text.

Text Transaction

Transaction Title
Services POA

Please enter the ransaction address that will appear in the final ransaction.

PDF PREVIEW
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7. Add acknowledgment and commitment.
8. Submit the request.

Acknowledgment and pledge
Smartdesc

9. Pay the required fees.
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10. Receive the document via:

e Email

e SMS

e User account on the Ministry's website

o Digital wallet
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Note: Procedures and steps apply across all service channels.

+ Submitting via the Ministry of Justice Mobile App

You can download the Ministry of Justice app from their website:

Download MOJ App  #p @

sletter Subscribe Y

&2 Visitor Counter :167505

About Website Quike Links

Sitemap help and accessibility archive

Disclaimer FAQ moj users services

Privacy Policy glossary contact-us

Terms & careers customer happiness charter

Conditions related-entities

Copyright a
fil

£
© 2023 Ministry of Justice. All Rights Rescrved §f ¥ 8@ © » A 333“00@

After successfully installing the app on your mobile phone, click on login:

DASHBOARD

Kindly Login to view
your Profile

Favorite Se
Kindly login to view the favorites services

Geographical Locations

O

Google
This page can't load Google Maps
correctly.

& 2 @

Log in via UAEPASS, and a notification will be sent to the UAEPASS app on the mobile phone for
confirmation.



Unified Gate For Electronic Services

@ Login with UAE PASS

A single trusted digital identity for all citizens,

residents and visitors

The user's dashboard appears, click "My Services."

DASHBOARD D))

| ———— |

® 60

My Profile My Dashboard

Q 2
=
My Favourite My Services

Favorite Services
Don't have favorite Service

Geographical Locations

ﬁ@gqg;@

Choose Notary Public and Attestation Services.



CATEGORIES

Cases Registration Services @

(@) ViEW SERVICES

Legal Professions Services @

(@) VIEW SERVICES

Notary Public and Attestation Services

(@) VIEW SERVICES

Other Services ©)

(@ VIEW SERVICES

Select the "Writing and authentication of contracts and deeds" service.

NOTARY PUBLIC AND ATT..

Request of i on deedsRequest of
executive status on deeds

@ START ® INFO w

Attestation of Offiical Deeds

@ START @ INFO W

Cancellation of contracts and deeds

@ START ® INFO w

Writing and authentication of contracts and deeds

(F START @ INFO w

Registration of Private Notary

 sTART ® INFO w

Suspension of the li of the private notary

@ START @ INFO w



Upon clicking "Start" the application submission screen appears. Select the document type, form type, and
transaction duration (permanent or time-bound).

I Notary Services =«

Writing and authentication of 0
contracts and deeds

0. D % w®
* L] Q (4] b 4
Draft Review Interview  Pay Done
0 o=
7 >
( SERVICE GUIDI 4 )
N 4 :
Document Type v
Please choose document type from list z:
Templates -

Please select a pattern from list

O Permanent @ Not permanent

303

tart Date

Choose the transaction parties (Principal, Agent, etc.).

Select the parties to the transaction

* |t means the field is mandatory

Jigo °

[] | represent this Party

Personal Details

1 ) Please fill out the fields
2 ) Request to share data

3 ) Get Data

Emirates ID Number

reques! to share data

get data

] ' l




Add the transaction text (based on previous templates or by uploading it directly).

fext Transaction

Transaction Title

Private agency - real estate

Please enter the transaction address that will appear in the

final transaction

You can choose one of the available
methods to define the terms of the
transaction

Transaction Based On Prior Models
It Enables You To Choose The Appropriate
ltems Which Are Pre-Approved Templates

From A WriterJustice

Direct Transaction Upload

You Can Upload The Complete Transaction File
In (PDF) Format To Be Certified Directly

CHOOSE ITEMS AGAIN PDF PREVIEW

CHOOSE ITEMS AGAIN PDF PREVIEW

vA VAl vA

I i8] v
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You can add related attachments to the request.

You can add any applicant owner notes if available.



Attachments

NAME
@] Original ownership (if real property d
| No objection (if the property is

(Images: png or jpeg or jpg) or (PDFfiles) are allowed / Maximum
allowed file size is 10 MB

- add attach

Application Owner Notes

The applicant can add his notes related to the application

If the request is related to reform and penal institutions, specify the institution.

Click "Send."

O A request related to correctional and i

lease specify the correctional and penal institutic

CANCEL

SAVE AS DRAFT

PREVIEW

SEND




